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Manage Rotation(s)

Create a Clinical Rotation

Setup | Communication | Orders | Approvals Services People and Places Reports
Document Tracking 3
[ Manage Rotation | Rotations * | ape Rotations
Contracts ¥
Profile Sharing 3
AB American DataBank
Manage Existing Rotations
Institution: Bgency:
ADE Univarsity - ~SELECT- -
Compdio I0: ~SELECT- Types/Specialty: Department:
ABC Company
Program: ADB Hospital Term: LinitfFloor ar Location:
American DataBank Hospital
# of Students: S Days: Shift:
Broward Health e -
Calfomia Rehabiliation
Time: Cent End Date: Instructor/Precepton
© m.:_L Seiee 0 dite B -seeoT- -
O]
DOther Details
Agency Status: *# of Groups:
BTN T
Add Mew Rotation | Refresh -~ Download
1. From the Servicesdropdown menu, select Rotations, then Manage Rotation.
2. Selectthe Agency fromthe Agency List.
3. Click Add New Rotation.
4. Fill outas much rotationinformation as possible. The agency uses this to locate and track

students. Click Save.

©American DataBank LLC.

Questions? Email Complio@americandatabank.com
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Assign the Clinical Orientation Tracking Package to the Rotation

OB American DataBank

Rotation Details

Agenoy: Complio 1D:
ABC Company RT-40-40
Department: Program:
Cargialogy BEN
Unit/Floar ar Lecation: 8 af Students:
Cargine i Visculsr Camer ]
Shift: Tiirmee:

Moming FD0AN-10: 304M

Other Details
Bgency SEARUS: soive ‘m ol Groups: 1
Rotation Requirement Packages

Package Currently Assigred:
WA

Sedect Packape-
~BELECT- il Aissign Package to Aotabon
Instructor/Preceptor Rotation Package

Package Currently Masigned:
hig

Selert Patkage:-

~BELEST. L Mis=ign Package to Rotation

Setup | Communication  Orders  Approvals  Sarvices  People and Places | Reports

Rotation Nams: Typa/Spacialby:

RT-23-08 Hearl

Course: Term:

Huang Smng
# of Recommended Hours: Dhargs:

0 WonZly Weinesdze Fricay. Sabsday
Dates: Instrstan Preceplon
TG 10M3 S Chasal Morsa

Add Nesw Package

Add Mew Package

1. Returnto the Manage Rotations page (Services >Rotations > Manage Rotations).
2. Searchforthe Rotation by selecting the Agency to which the Rotationis assigned, then clicking

Search.

> w

5. Click “Assign Package to Rotation”.

©American DataBank LLC.

Or call 1-800-200-0853

Clickthe “Detail” link located to the right of your Rotation’s Name.
Under “Rotation Requirement Package,” select the appropriate Rotation Package.

Questions? Email Complio@americandatabank.com
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Assign Students to the Rotation

Assign to Rotation

User Group: Applicant First Name: Applicant Last Name: Emaill Address:
~SELECT- -
S5NSI0 Number: Date aof Birth: Institution Hierarchy: sect rontion

Hwrarc
== Select & dale g -

T )

7 Refresh & Download

12 Pagesize: | 60 - 54 ez} in 2 page(s]
Bpplicant R SENSID
Last berstitation  Email Address Date of Birth User Group
First Name s Numises
p—
Childrens Hosptal, cliss of 17, Cohart 1, Courteany's Shedents, David Afesneon, Tall 3045, Fall 2015, Fall I
- ADE 01, Gean's Moming Cless, Glenn 3075, Hospital T Jenie 15, JFs Dass 5017, kaiser, Morming Class, Nursing
Jashe L ki etk oo 01104986 - - 11
B ashng University & e fall 2075, Port Arthur, Psychology spring, 2018, Spring Nursing 2075, Semmier 2016, Summaer TN, Susan 1
30117, Susam Spring 2015, test123, esting
A0E Courtrary's Shedents, Dawid Aferncon, David Morning, dary 2015, Fall 3015, Fall 2006, Fal 2070, Gean's 223
B| Bntiy Teshing u:“n It «01 3345 amancandtabank oo 12/13/7980  Mloming (ass, Clemn 2015, Hospital C, iFs Chiss 2017, kaiser, Moming Class, Port frthur, Psycholopy, soeng B8-
i M, Sasman 2017, Sussn 2048, Suzan Sgwing 2015, bt 23, ting 2223
06 clans of 17, Cofort 1, Davd Aftemoon, Fall 2015, Gean's Moming Dlass, Genn 3015, Hospital C, Jil's Class 111=
B lessica Tast I;wr\"\. Frowhinfiamercandatabank com TRMET988  F0N7, kaiser, Moming Oass, Pepchology, Sumeer 0N, Susan 2095, Sesan 2007, Susan 2078, SusanSpong 19-
: 2015, LITA fall 1

Afterthe package is assigned, scroll down to “Assign to Rotation.”

Search for the students you want to assign to the rotation using the various fields.

Check the box nextto the student’s name.

Clickthe “Assign to Rotation” button.

You will see the student was assigned successfully under the “Rotation Members” section
above. To un-assign, click the checkbox next to theirname, then click “Remove from Rotation.”

VA WN P

Rotation Members
' Refresh .. Download
1 Pagesize: 50 ~ & Iternisl in 1 pagedn)
First  Last Date Of SSN/ID Custom  School Agency
Email Address 3 User Group -
149 Childreen Nospiial, class of 17, Cohort 1, Cosrtney’s Shuderts, Darvid Afserncocn, fall 2015, Ful
2016, Fall 2098, Gean's Morring Class, Glenn 2015, Hospital C Jande 15, s Class 2017, Not Not
ok Test acke andatabank 01588 13- 2 4 !
ckie  Testing - jacdiew@unericandstabank.com Lo s1gq e, Morring Class, Nursing fa 2015, Port Arthur, Paychoiogy, spring 2018, Seriog Nursing Compliant  Comgliant
2015, Summer 2016, Summer CNA, Susan 2017, Susan Sprng 2015, test 123 testing
m Cowrtrey's Stadents, David Aterncon, David Morring, day 2015, fall 2015, Fall 2016, Fall
= 2018, Gear's Morning Class, Glenn 2015, Hospetal € 1i's Class 2017, kaiser, Morning Class, Mo Not
ot Tass Iclemente«012 35 amerc t k 127131 - G
e hes 1 ZM0Ghemaslatabanicon - 12)13/3080 '312 Port Arttur, Peychalogy, spring 2018, Susan 2017, Susan 2098, Susan Spring 2015, test123, Comphant  Comgliant
- testing
- thews of 17, Cohert 1, David Afterroon, (el J015, Gean's Mosning Class, Geon 2015, Hosgital Net A
- 4 ‘ot
e3sica Tesz imowhirt@amercandatabank com 12/17e/1%68  11- C 1ir's Class 2017, katser, Mormning Cass, Psychology. Summer CNA, Susan 2015, Susan 5
% 713 Comrplant Comgiant
" 2017, Susan 2000, Susen Speing 2015, UTM fal
- Class of 2020, Fal! 2016, Hospetal C, Paychology. Renewal. Soring Nursing 2015, Susan 2017, Not Not
Dawvd Tew himde tLrwl O7/0W1926 66~ x o - - : - ’ v >
= e WEE Colseyirea: 4 . 0077 Susan Spring 2015, UTM fali Compliant  Comgliant
1 Page size; 50 < & ltemis) in 1 pageds)
e o o
Assign to Rotation
User Groupe Applicant First Name: Applicant Last Narmne: Email Address:
~SELECT- v
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E-sign the Agency Attestation and Profile Share by Rotation

Rotation Members

o Refresh & Download

1 Page size- 60 - 3 Hemis) in 1 pageis)
- Rt las o Dt Of EENAD Destom  Schoal Hpency
Name Name Birth Wurrber Ottributes Complanie Complancy
-
210, Fal| 2016, B | . Heremal % ¢ 15 17, 15 [ [
Daid Tester  herelaveelnmemst net OTOLIATE €6 Cherses of 2020, Fal| 206 Mospial C Psychology. Renewal, Spring Nursing 2005, Susan 20117, Susan Spring 2015 ok ok
ooy WM Complit | Compliant
THa-
lyrda  Gilbert  hyndag 300 Eamercandatabank com 070211000 B0- Complant | Compliant
SE00
111 Ird Yeaw Shudents, ARemoon (lass, Chess of 2017, Oeees of 2000 Cobart, Course 133, Derfene's Class of 2016, Mt Met
Ben  Grimm  templeamenicandatabank com DRI 11- EMT gt Class, Fall 2075, Fall 2096, Gradwstion 2030, Morming Dews, Might Cwes, Spring Sursing 3075, Fomel &
1M1 Sernmar 2016, Semmer ONA, Susan 2015, Toshi summea: 15, UTA Fal o omplank
1 Pagesize |50 = JIIImhIn1p‘rh{|
Remove from Rotation Profie Sham

1. Whenthe studentsassignedtothe Rotation reflect “Compliant” underthe Agency Compliance
column, you can Profile Share.
2. Reviewthe Rotation Details and scroll down to the Attestation Statement.

3. Electronicallysigninthe E-Sign box using your mouse or touchpad.
4. Select“SubmitNow"” toshare the profile(s)immediately or select “Submit Later” toschedule a
future date.
ﬁ Amaﬂcan Damsank Satup = Communication Orders | Approvals  Services | Poople and Places | Fleports

Student Attestation

Sechool Mamer School Representative: Date of Attestation:
ADE Univarsity ADBLinvarsity Admin 07202018
Attestation Report Text:-

A3 & desigraind represeniative of ADBE Linivorsizy, | atiess that the above imformation i presant in the siudents
WHMrammwummummnnwnmnumhudmm

ama
1'furhar atissi that the above infomaion s presant in the isculty meambar's fis. | furher st et the
becaground irsestigation repon doss Aol incuds afy informmation sboul (rof o panding Iveslgations,
TAVIAVG, SANCING OF POSF Navibw Drocsadings. of Imilations of any [iensur, conileaton, of Fogisirason
Th!l_lﬂmtlﬂ:l_-lwr e o prowiding & copry of Bhe hackground investigation repornt for sach student
Detah Tt

Signature:

Chaar Signaturs

Expiration Criteria
Wb oy Ml T nespiyrict, i brwibe wnitl & specie 2aie or for 3 5ot rumiber of views?

Yes DN

e [ o]
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Monitor the Agency Review Status

AB A.maril::an DataBank Sqlup  Commenloanon | Oroers  Aperovale  Sarvices Poople ind Piaties  Reparns
Dmus e Traahing v

Masags Fotabon RS 5
Irvstitu tieafi Frofia Bnanng Heory Profie Srarng b
ADE Univarsity - FRtalion Membar Seavcn )
Agency: Lissr Grouge
ABC Compary v 2017 Grackintes -
Institution Hegrarchys Seem reviites Fa +
Lsar iD= Applcant First Narrse Applicant Last Name: Email Address:
SSNSID Numbar: Date af Birth:
P—— [— ﬂ
Ftatizn 100 Name: Type/Specialty: Department: Pragram:
Conifea: Tarm: LInit/Flas oF Location: TS

~BELECT-
Time; Start Date; Erdl Date: Fratrucion Preceplon;
Agency Status: ‘#of Growps:
S O S

1. From the Servicestab, select Rotation, then Profile Sharing History
2. Searchforthe rotation(s) using one or more of the search fields. Click Search.
Agency Status: ‘# of Growps:

Expiration Chescad
PR Retatien e Chinicad Ti Clisical
o End Date Days
Views Date
B May S Moy
2016 16
Test for Mock 09 May
P N6 -
2 dor Maock --, = Rate -, g Agationd iy Aot
2016 Tearw hing
Test dor Mack T Wowy 24 Moy Penvdirg

] Fai 2016

3. The “AgencyReview Status” column reflectsif your Profile Share has been Viewed or Not
Viewed by the Agency.

4. Clickthe Download buttonto exportthe results.

5. Click View Attestation to see a copy of the signed attestation.

©American DataBank LLC.
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Rotation Member Search

This search allows you to find rotation information by rotation details or students.

hx mﬂmn Dﬂtﬂaﬂnk Sstuz Communicatien  Chders Approwvals  Services Peogle ard Places  Mepors
. . - Documes Tracking '

totation Member Search Maracs Rotstion R .

Inst urbion: Aganoy: Frofie: Sharing Hisory Peslin Baarng v

ADB Uriwersity - ~HELECT- Roeraan Wemoer baann .

Complio il Retation li/Hame Type/Specialty: Department;

Pragram: Course: Tirm: Units Flesr or Locatian:

# of Srudents: H ot Recommended Hours: Days Thift:

SELEGT- L
Tirree: Start Dage End Dates structon Precepton
0] Seinct 3 dais Sl B Znin —SELECT- v

First Narms: Last Narme:

120458 Pugewaw BI =
First Camplia el Lo
A Last Mame  Bigercy o Rimtahion Type 5 ty Qg Frogram Carse e UnEsFioar Studh Fsmmmensed Days Shift Time Stari )
Flaurn
Phary ek o A e e = ot I e 12 e HOCA- aym

Wil B SANIRAN

1. Torun the Rotation Member Search, go to: Services >Rotations > Rotation Member Search

Use the search fieldstofind yourstudent.

3. Click Detail on the far right of your student’s name. This will take you to the Tri-Panel Screen to
review the Agency-Specificrequirement details.

N

AB American DataBank — Grens Serviver | Fuopleand Flases | Riporns

ey » B Footion bhamber Seaeuh » Verbuion Do

Requiramant Vertficasicn Details ]
Laigh Tes i Pt Bafuty Mol ad UnDiack

Scterd ADE Univensity I:_il.:/ Dzumant Met feund :

dapy Brsarcan DataBank Hospial Categary Infarmation

Azmticn ilhams Ohions Spring AN 197

Decarar MedcaiSurgcal

Prigrae

Coymaer WUR-J0S Cament Simies ST

Tarr Sgring 200

Uit 8E

RAcorrewsniie] W 16

Suoesic ¥ Canificate of Complation

Dai Wondiy, Wetneedin

i Moming o Btiten raaTpiE

San Trs 0700 AN

End Tira: 08:30 PM | Ceviowe of Compatn W Cocamant upiaadad

Bt Do 311 AT0HE il

Erd e m”mn || Chasgs Blcs

b 0 Famang L Caas w bt

[ N ———— rESTRSE P Fiasrers s Apasevasis Exprea

Wt Comsliart [ —

. Amercan DeisBank Hoapial
Orisaysen

] w1 MR DATE (3T
=
e P S 1 3 et o Quses || s Sawe sl arcivken (|26 Cancsi and Resum m Cuses
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Verification Queue

Administrators can attest to students’ clinical orientation requirement completeness and compliance
through the Tri-Panel Review screen.

n Arnedmn DataBank Setup Commenication | Orgers  Apprevals | Services  Poople and Places | Repors
Assgnmant Queve |
User Work Queue | Verification queue
Assignment Excepson “
Rotation Requirement Verification queue User Work Excaston ‘
Institution: 4 Cort Mseonrent
ADB Univarsity v miemea s j
Agency Review
Agency: Appixcant First Name: Applicant Last Name: Manage R
~SELECT- - - -
Aotation End Date: Submission Oate: Requiramant Package Type:~
Sect 8 aals Saed s cne Apglicant Rotaton Package v
< Refresh .». Download
1 Papesae S0 = S torrdsl o 1 pagela)
Appicant Fest Name Acpteant Last Narma Rgeecy Rctatmn Start Date Rotation (nd Oate Schmimsion Oate
Arane Lucere Srovard Heth OVDAZ016 06017209 121232005 Detai
Gean Test Svomart Health 01042016 OGN0 1201872015 Detad
Kathiven Tont Srowars Health Norsy 0L/ 2016 Q17200 1200172018 Dot
Leigh Teat Gromeart Health O10M 2018 GO/ 20%6 1241872018 Detad
M Lot Sromard Hedth 01082016 05/01/20%6 121232015 Detad
1 Pagesae 50 ~ L} gt

1. From Approvals, click Verification Queue.

Selectthe Requirement Package Type to review students’ requirements. Click Search.

3. Click Detail to review the student’s clinical orientation requirement completeness and
compliance.

g
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Contact Us

Questions?

© American DataBank is always happy to help. You may call, email, or message us with any
guestions orconcernsyou have about Complio, youraccount, or your students’ statuses.

Complio@americandatabank.com

303-302-9207
Live Service:  7am-6pm MT Monday-Friday; 8am-4pm MT Saturdays

Address: 110 16t Street
Suite 800
Denver, CO 80202
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